Zoho Challenge Job Aid - 1

W200

How to Create an Online Test with Zoho Challenge
Zoho Challenge is an online quiz making tool provided by Zoho. For the free services, you can
have public tests only with 100 test takers, 100 MB attachment size (including images) and 1
question bank.
In this job aid, you will learn:





how to create a Zoho account;
how to create an online test with Zoho Challenge;
how to assign the test to students/candidates; and
how to share the test with your students.

Part 1: How to create a Zoho account/login to Zoho
1. Go to http://challenge.zoho.com
2. On the right side of the page, you will see the following image. Since we have all created a
Gmail account for the W200 class, we are going to take the 2nd option.

Option 1- Click here to use your email
address to sign up for a new account
Option 2- Click on this button to log
in with your Gmail account
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3. Now you should see the following information. Please use your Gmail account to sign in.
[Make sure NOT to use your Indiana University email account.]

4. Then you need to allow Zoho to get some information from your Google account.

5. After clicking on the Allow button, you are just one step away. Please check the availability
of your desire account username. Then check the
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1. Check the availability of your
desired username.

2. Check to agree to Terms of
Services

3. Click on the Update button to
continue

6. Next, type in the URL of your account. Do not forget to check the availability before you
click on the green Create account button.

7. Now you have successful create a free Zoho account and you can start creating new tests.

This is the end of part 1
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Part 2: How to create an online test/quiz with Zoho Challenge
In this part, you will learn how to create an online quiz with four major question types.
1. After signing into Zoho Challenge, you would see the image below. Give your new test a
name [e.g. W200 Week 10 quiz] and then click on the Create Test button.

2. If you are using Zoho Challenge for the first time, you will have no test bank available. Click
on the Manage questions button to begin adding questions to your new test.
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3. Click on the Add a New Question button to get started with your test.

4. First choose the question type. In this example, we are going to create a multiple choice
question. Then type in the question, assign points and type in the choices.
1. Choose a question type.

2. Type your question here.

3. Assign points of the question.

5. Check this if this choice is
the correct answer. (The
correct answer does not need
to be the first one.)

4. Type the first choice here.

5. Type all the other choices and decide
Page 5 of 12

Zoho Challenge Job Aid - 1

W200

6. Make the setting for this
question.

6. Click on Save and New to
add another question.

6. For the second example, we are going to create a new Descriptive Answers question.
(Image shown on the next page)
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1. Choose a question type.

2. Type your question here.

3. Assign points of the question.
4. Uncheck auto evaluate this
question.

5. Click on Save and New to
add another question

7. Repeat the steps above to create more questions. [Please consult your instructor to check how
many questions you need to create and the question types.]
8. In the following example, an answer key/comment is added.

Use answer key/comments
to provide feedback.
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9. When you finished adding all the questions, click on Save and Close.
This is the end of part 2
Part 3: How to assign the test to students/candidates
1. Now you can see all the questions listed for this test. [In this example, I have one section
with 5 questions in this new test.]
2. Click on the Assign To Candidates button to setup how the students can take the test.

3. In the Basic Info part, decide the duration, dates when the test is open and pass
percentage of the test.

Set the duration of the test.
Default: 15 minutes

Decide when the test can
be accessed.

Set the Pass Percentage of
the test.
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4. For the free version of Zoho Challenge, the test must be open. The system will provide a
URL of all the open tests you have created, as indicated by the red rectangle below.

If you also want to collect the email address
of the test takers, check this box.

5. Test Instructions and Descriptions for Test are optional. Click on Save Assignment.

Test instructions and
description are optional.

This is the end of part 3
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Part 4: How to share the test with your students
Now we have successfully created a test. It is time to share the test with the students. We have
two options.
a. Embed the test list onto a website
b. Provide the URL of the open test.
Part 4a: Embed the test list onto a website (e.g. a page on our teacher website)
1. To embed the test list onto a website, click in the window says Embed the test list in your
website now!

2. Then you will see the embed code displayed. Select and copy the code.

3. To add it to your teacher website, login to your Google sites with your Google account.
4. Find the page that you want to embed the test list.
5. Click on the Edit page button of the page.
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6. In the Edit page view, find the place where you want to add the test or other gadget. Type in
a placeholder text or symbol.

7.

Then click on the html button in the tool bar.

8. Then in the Edit HTML view, delete the placeholder text or symbol.
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9. Paste the embed code, and then click on the update button.

2. Paste the embed code at the place
of the placeholder text or symbol

1. Click on the Update button.

10. Click on the Save button on the top right corner of the page. (You may want to adjust the
width of the table before saving the change.)
11. Now you will see the test list embedded on the page. Only the tests that are open will be
shown.
Part 4b: Provide the URL of the open tests created.
1. The second way of distributing the test is to simply provide the URL, which is generated by
the system automatically. Please go back to part 3 (page 9) of this tutorial to see how to get
this URL.

2. Copy the URL and then email that to your student or put it onto your website.
This is the end of this job aid.
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